
RLS Professional Services
11835 Canon Blvd, Suite B101, Newport News, VA 23606
Phone: 757-240-4301 | Fax: 757-540-1087 | rlsproservices.com

1. Personal Information
Filing Status: Single Married Filing Jointly Married Filing Separately

Head of Household Qualifying Widow(er)

Taxpayer Name:

SSN:

Date of Birth:

Occupation:

Phone:

Email:

IRS IP PIN:

Spouse Information

Spouse Name:

SSN:

Date of Birth:

Occupation:

Phone:

Email:

IRS IP PIN:
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2. Dependents

Name SSN DOB RelationshipStudent Disabled IP PIN

RLS Professional Services • Professional Tax & Bookkeeping Services Page 2



RLS Professional Services
11835 Canon Blvd, Suite B101, Newport News, VA 23606
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3. Deductions & Credits Checklist

Medical / Dental / Vision Expenses

Charitable Donations

Property Taxes

Mortgage Interest

Energy Improvements

Childcare Provider

Major Purchases

Self-Employed (Schedule C)

Mileage Log

Bank Statements

Profit & Loss

Home Office

Receipts
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RLS Professional Services
11835 Canon Blvd, Suite B101, Newport News, VA 23606
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4. Refund Direct Deposit Information

Owner of Account:

Bank Name:

Routing Number:

Account Number:

IRS PATH Act Disclaimer (for clients claiming the Earned Income Credit or Additional Child Tax Credit)

IMPORTANT IRS DELAY NOTICE — PATH ACT
If your tax return includes Earned Income Credit (EIC) and/or Additional Child Tax Credit (ACTC),
please be aware that the IRS will not begin issuing refunds for these returns until mid-February,
regardless of when the return is filed.

This delay is required under the Protecting Americans from Tax Hikes (PATH) Act and is intended
to help prevent identity theft and refund fraud.

While the IRS may show your return as “Accepted,” your refund will not be released until after
the PATH Act hold is lifted. Many taxpayers do not see the refund process complete until late
February depending on bank processing times.

Please plan accordingly.
We appreciate your patience and understanding.

Certification

I certify that the information provided is true, correct, and complete.

Taxpayer Signature Spouse Signature
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